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SHOGAKUN ENTERNATIONAL BUSINESS ACADEMY

Instructor:

Business English:

E-mail:
germanloffler@gmail.com

Course Description: Course;
This course is designed for students who wish to challenge Business English
themselves and aim to communicate in business situations. The Thursday 14:45-16:00
. . . ) ; ) ’ Start date: June 4%, 2020
focus topics will be business terminology, business articles, and

business situations. Students will learn techniques to improve Materials:
communicative abilities when talking in pairs, groups and in Articles — various, short, topical, weekly
pubic. articles the instructor will either post
online or hand out for each class.
Course Objectives: A notebook.
e To improve student confidence and competence in English Writing Utensils.

speaking contexts.
e To improve speaking, listening, and increase vocabulary.
e To practice English communication.

Course Outcome:
e  Master business related vocabulary.
e  Business competence with English.

Evaluation Policy:

Midterm 1 (10%) —2020.07.02

Midterm 2 (10%) —2020.07.30

Final Exam (15%) —TBA

Quizzes (15%) — “pop-up”

Class Points (50%) — attendance and participation.

Section Attendance & Participation:
You are expected to attend the class every week. Attention and participation are required. | will circulate

a roll sheet starting 5 minutes into class. If you are not present at the time to sign it, you will be counted
as absent for that day.

Communication Policy:
Communication is important should issues arise. All emails must be addressed to me and you must
identify yourself by your first and last name. Begin your subject line with “SIBA Business Class....”.
| usually respond within 24-48 business hours.




Grade Distribution:

A 90-100% B 80-89% C 70-79% D 60-69% F <59%
Reading Material and Homework:
Week | Date | Class Topic Instruction Homework
1 06/04 1 Class orientation/ Syllabus
2 06/11 2 Computers / Computing Idioms 1/ Vocab 1
3 06/18 3 Days and Dates Short reading 1 / Vocab 2
4 06/23 4 English for Meetings PART 1 Idioms 2 / Vocab 3
5 07/02 5 English for Meetings PART 2 Midterm 1 Short reading 2 / Vocab 4
6 07/09 6 Jobs and Work PART 1 Idioms 3 / Vocab 5
7 07/16 7 Jobs and Work PART 2 short reading 3 / Vocab 6
8 07/23 8 Looking After Visitors Idioms 4 / Vocab 7
9 07/30 9 Numbers Midterm 2 short reading 4 / Vocab 8
10 08/06 10 In the Office Idioms 5 / Vocab 9
11 08/13 11 Presentations short reading 5 / Vocab 10
12 08/20 12 Making Speeches Idioms 6/ Vocab 11
13 08/27 13 Business Writing PART 1 short reading 6 / Vocab 12
14 TBA 14 Business Writing PART 2 Idioms 7 / Vocab 13
15 TBA 15 Learning English short reading 7 / Vocab 14
16 TBA 16
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SHOGAKUIN I NTERNATIONAL BUSINESS ACADEMY

[ e Instructor:
Oral Communication:
° E-mail:
ermanloffler@gmail.com
WORKING ® )
|
Course Description: Course:
This course is for students who wish to improve their Oral Communication
'commu.nlcatlor? skills in English. The f(.)c.us topics will b'e T 14:45-16:00
improving English vocabulary, English idioms, and English Start date: June 2", 2020
communication skill. Students will learn new vocabulary and End date: To Be Determined
phrases weekly. Specific topics will reflect students’ interests.
L. Materials:
Course Objectives: Articles — various, short, topical, weekly
e Toimprove speaking, listening, and vocabulary. articles the instructor will either post
e To practice English for youth related fields. online or hand out for each class.
A notebook.

e To practice English communication. Writing Utensils

Course Outcome:
e New vocabulary and increased speaking ability.
e  English topic comprehension.

Evaluation Policy:

Midterm 1 (10%) —2020.07.07

Midterm 2 (10%) —2020.08.04

Final Exam (15%) —TBA

Quizzes (15%) — “pop-up”

Class Points (50%) — attendance and participation

Section Attendance & Participation:
You are expected to attend the class every week. Attention and participation are required. | will circulate
a roll sheet starting 5 minutes into class. If you are not present at the time to sign it, you will be counted
as absent for that day.

Communication Policy:
Communication is important should issues arise. All emails must be addressed to me and you must
”

identify yourself by your first and last name. Begin your subject line with “SIBA Oral Comm Class....”.
| usually respond within 24-48 business hours.

Grade Distribution:
A 90-100% B 80-89% C 70-79% D 60-69% F <59%



Reading Material and Homework:

Week Date Class Instruction Homework

1 06/02 1 Class orientation/ Syllabus

2 06/16 2 Idiom 1/ Vocab 1

3 06/23 3 Short reading 1 / Vocab 2
4 06/30 4 Idiom 2 / Vocab 3

5 07/07 5 Midterm 1 Short reading 2 / Vocab 4
6 07/14 6 Idiom 3 / Vocab 5

7 07/21 7 Short reading 3 / Vocab 6
8 07/28 8 Idiom 4 / Vocab 7

9 08/04 9 Midterm 2 Short reading 4 / Vocab 8
10 08/11 10 Idiom 5/ Vocab 9

11 08/18 11 Short reading 5 / Vocab 10
12 08/25 12 Idiom 6 / Vocab 11

13 09/01 13 Short reading 6 / Vocab 12
14 TBA 14 Idiom 7 / Vocab 13

15 TBA 15 Short reading 7 / Vocab 14
16 TBA 16 Idiom 8 / Vocab 15
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A 90-100% B 80-89% C 70-79%

D 60-69% F <59%

AP EER—E
Week Date Class Instruction Homework

1 06/02 1 D9SRXY 15‘7(7;—’/3 vy
2 06/16 2 AT 474 L 1/Vocab 1
3 06/23 3 E5% 1/ Vocab 2
4 06/30 4 AT 47412/ Vocab 3
5 07/07 5 HEf 1 5 5% 2 / Vocab 4
6 07/14 6 AT 47413/ Vocab 5
7 07/21 7 585% 3/ Vocab 6
8 07/28 8 AT 47414/ Vocab 7
9 08/04 9 i Hf 2 5 5% 4 / Vocab 8
10 08/11 10 AT 4415/ Vocab 9
11 08/18 11 g5t 5/ Vocab 10
12 08/25 12 AT 47416/ Vocab 11
13 09/01 13 5 3¢ 6 / Vocab 12
14 TBA 14 AT 4447/ Vocab 13
15 TBA 15 ¥85% 7/ Vocab 14
16 TBA 16 AT 47418/ Vocab 15




General English (STEP TEST) —fRE5E - HIEXUERERE

Instructor: BPHESTF « KEXNF
Time and Date: Tuesday and Thursday / 9:30-12:20 and 13:20-14:35
Term Dates: May 215" - August 27™ , 2020

Objectives [BEBEHZ]

B2 I DMCEBTEDBF N —Reading, Listening, Writing, Speaking—Z8(C DT C &,
«3h— BERHEBLEERL. FEEATETDCE ] —PRRERE,

E 22— TBREBICHEREZBEZ+DERL. ILEATEDCE] —aRPIRREE.

Course Materials [2#7]

1 F— TR IMEOEDOEDNHDDT L, | (FHH)

25— [HIEE2REOVOEDVEDNHDDT L, | ()

«1, 2HHBE—E=BEEY—T v 1400, (BEX%D)

- ZOM, BRFE. ST VD DVD. POT 1 ET v BN, A, BB BT UV REE,

Course Requirement and Policy [IZ¥DIMEZ ]

< BREV DT 4 BT 4 B EICEBRIICED D,

« AR, BE. HEIEMOHIZBZTHLET,

«BRGETALZEER (20/1 B). TRAREHEZLODDMRLTIDCE,
- Z0M, BEMOERT X FREC UMD EDHES,

Grading [5F)
Fien (BEONMER] ICEDE
DHEFE OEEREE QBRI DREY -BETJT UV~ THHb,

Course Schedule [{Z%:51E])

Week 1  Vocabulary / Reading / Listening / Writing / Speaking —practice & check tests 1
Week 2 Vocabulary / Reading / Listening / Writing / Speaking —practice & check tests 2
Week 3 Vocabulary / Reading / Listening / Writing / Speaking —practice & check tests 3
Week 4  Vocabulary / Reading / Listening / Writing / Speaking —practice & check tests 4
Week 5 Review

Week 6  Vocabulary / Reading / Listening / Writing / Speaking —practice & check tests 5
Week 7  Vocabulary / Reading / Listening / Writing / Speaking —practice & check tests 6
Week 8 Vocabulary / Reading / Listening / Writing / Speaking —practice & check tests 7
Week 9  Vocabulary / Reading / Listening / Writing / Speaking —practice & check tests 8
Week 10 Review

Week 11 Vocabulary / Reading / Listening / Writing / Speaking —practice & check tests 9
Week 12 Vocabulary / Reading / Listening / Writing / Speaking —practice & check tests 10
Week 13 Vocabulary / Reading / Listening / Writing / Speaking —practice & check tests 11
Week 14 Vocabulary / Reading / Listening / Writing / Speaking —practice & check fests 12
Week 15 Review
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Class: Oral Communications 2
Course Description:

This international course will give students a chance to practice English orally from
what they learnt in Pre-intermediate English 101. Students will complete a variety of

communicative activities primarily in pairs or groups.
Course Objectives:

1. To review grammatical targets and vocabulary found in English Beginner 101.

2. To improve oral communication in English on a variety of topics.
Learner Outcomes:
Students will be able to:

1. Answer questions based on various situations. (LT1) (LT2)

2. Participate and successfully complete various activities in class. (LT3)
Required Textbooks
Printouts will be provided as needed.
Grading

A 100-90% B 89-80% C 79-70% D 69-60% F 59-0

Assessment Percentage of Quarter Grade

Interview 1 (LT1) 25%

Interview 2 (LT2) 25%

Activity Participation (LT3) 30%

Attendance 20%

Learning Tasks Overview
Learning Task Number Description of Task Grouping for Task

. Interview 1 .

Learning Task #1 (LT1) Individual
' Interview 2 ..

Learning Task #2 (LT2) Individual
. Activity Participation o

Learning Task #3 (LT3) Individual

Date: Weekly




Learning Tasks

1. Learning Task #1 & 2 Students will be asked some questions and should answer them

in full sentences.

Details

2. Learning Task #3 Students are expected to fully participate during class activities.

LT1 & LT2 Scoring Rubric

*Each question is worth 10 marks. 5 for speaking and 5 for listening.

Speaking Comprehension
e almost no mistakes made understands the questions
e answer is very clear and asked
5/5 understandable question is not repeated
e uses full sentences
e some mistakes made understands the question
4/5 e answer is understandable asked
e uses full sentences question is repeated 1x
e many mistakes made difficulty understanding
e answer is somewhat question asked
3/5 understandable question is repeated 2x
e uses partial full sentences
e many mistakes made great difficulty
e difficulty understanding understanding question
25 answer asked
e one word answers question is repeated 3x
® no answer given no answer given
0/5




LT3 Scoring Rubric

* 5 marks per class

Grade Participation
5/5 e Participates in all class activities with a great attitude.
e Very little Japanese is spoken during class activities.
4/5 e Participates in a'll class activi‘Fies with a gc.)oid. attitude.
e Some Japanese is spoken during class activities.
e Participates in some class activities while sometimes being
3/5 disruptive.
e Japanese is spoken roughly 50% of the time.
2/5 e Barely participate§ in class actiYities with p.oo.r.attitude.
e A lot of Japanese is spoken during class activities.
0/5 e Does not parti.cipate in activities or participates with no effort
to speak English.

Course Schedule

Date Topic Activities
Chapter 1 Review 1.1-14
Chapter 2 Review 2.1-25

Golden Week No Class
Chapter 3 Review 3.1-3.7
Chapter 4 Review 4.1-4.5
Chapter 5 Review 5.1-5.6
Chapter 6 Review 6.1-6.3

QI Exam Interview 1 Learning Task 1

No School No Class
Chapter 7 Review 7.1-7.5
Chapter 8 Review 8.1-8.6
No Class
Chapter 9 Review 9.1-9.6
Chapter 10 Review 10.1-10.4
Chapter 11 Review 11.1-11.6
Chapter 12 Review 12.1-12.4

Q2 Exam Interview 2 Learning Task 2




Class: Business English
Course Description:

This oral business English course will introduce students to a variety of different
functions found in social business English. Some of these functions include making
introductions, showing interest, and making personal comments. Students will be expected to use

learned vocabulary and phrases orally on a weekly basis.

Course Objectives:
1. To understand various functions found in social business English.
2. To improve speaking in social business English settings.

3. To use functions covered in appropriate contexts.
Learner Outcomes
Students will be able to:

1. Understand various functions found in social business English. (LT1 & LT2)
2. Apply functions found in social business English in scripted situations. (LT1 & LT2)
3. Write scripted situations where social business English is used. (LT1 & LT2)

Required Textbooks

There is no textbook required for this class. Handouts will be provided as needed.
Grading

A 100-90% B 89-80% C 79-70% D 69-60%  F 59-0%

Assessment Percentage of Final Grade
Learning Task 1 (LT1) 40%
Learning Task 2 (LT2) 40%
Attendance 20%

Learning Tasks Overview

Tests Date of Test Grouping for Task

Learning Task 1 (LT1) Date: June 4%, 2020 Pair

Learning Task 2 (LT2) Date: August 6, 2020 Pair




Learning Tasks Details
1. Learning Task #1 & 2 In pairs, students will write scripts using functions/vocabulary
studied in class. They will present their scripts to class. Each presentation must be 5
minutes long. Students must answer the following questions:
a. Whe?
b. What?
Where?
d. When?

e

LT1 & 2 Scoring Rubric (Total /15)

Speaking (Individual) Timing Content

5/5 | Almost no mistakes made 5 mins Includes all functions required.

Presentation is very clear
and understandable

4/5 | Some mistakes made 4 mins Only one function is missing.

Presentation is
understandable

3/5 | Many mistakes made 3 mins Two functions are missing.

Presentation is somewhat
understandable

2/5 | Many mistakes made 2 mins Three or more functions are missing.

Difficulty understanding
presentation

0/5 | No Presentation given No Presentation given | No presentation given




Course Schedule

Date Topic Functions/Targets
4/16 e Introduction NA
4/23 . lucing yourself/someone else, welcoming a visitor
ictions .
and making small talk
Golden SS
Week
57 and Goodbye ing and ending a conversation with someone you
know
5/14 ng Interest ing, asking questions, making a personal response
5/21 o a Personal Comment wrently, actually, obviously, luckily, to be honest,
between you and me
5/28 ng Task 1 Prep Script Writing
6/4 Q1 )
Exam ay Learning Task 1
period
6/11- No SS
School
6/18 ne t%me and Turn , I mean, Actually, So, Anyway, Still, By the way
taking
6/25 Lt rect question forms, polite requests, positive, and
negative replies
7/2 — sports |gg
competition
7/9 ng Help Oftering help, accepting, and refusing,
7/16 r Yes /ing yes in a way that develops the conversation
7/23 r No Saying no in a polite way
7/30 ng Task 2 Prep Script Writing
8/6 — Q2 )
Exam ay Learning Task 2

period




Class: Oral Communications 101

Course Description:

This international course will give students a chance to practice English orally from
what they learnt in Beginner English 101. Students will complete a variety of
communicative activities primarily in pairs or groups.

Course Objectives:

1. To review grammatical targets and vocabulary found in English Beginner 101.
2. To improve oral communication in English on a variety of topics.

Learner Outcomes:
Students will be able to:

1. Describe a variety of pictures in English. (LT1)

2. Answer questions based on various situations. (LT2)
3. Participate and successfully complete various activities in class. (LT3)

Required Textbooks
Printouts will be provided as needed.
Grading
A 100-90% B 89-80% C 79-70% D 69-60% F 59-0
Assessment Percentage of Quarter Grade
Describe Picture Test (LT1) 25%
Interview (LT2) 25%
Activity Participation (LT3) 30%
Attendance 20%
Learning Tasks Overview
Learning Task Number Description of Task Grouping for Task
Learning Task #1 (LT1) Picture Test Individual
Learning Task #2 (LT2) Interview Individual
. Activity Participation .
Learning Task #3 (LT3) Individual
Date: Weekly




Learning Tasks Details

1. Learning Task #1 Students will look at various pictures and describe the location or

the actions seen.

2. Learning Task #2 Students will be asked some questions and should answer them in

full sentences.
3. Learning Task #3 Students are expected to fully participate during class activities.
LT1 Scoring Rubric

*Each question is worth 5 marks.

Grade Speaking

e Answers the question easily with no mistakes.

e Full sentences.

S/5 e Answers question correctly.

e Answers the question with a little difficulty with a few mistakes.

e Full sentences.

4/5 e Answers question correctly.

e Answers the question with some difficulty with some mistakes.

e Broken sentences.

3/5 e Answers question correctly.

e Answers the question with great difficulty with many mistakes.

e One word answer.

2/5 e Answers question correctly, however information is lacking.

e Makes good effort to answer question but answer is incorrect

e Full or partial sentences.
1/5

e Cannot Answer the question or incorrect answer is given.

0/5




LT2 Scoring Rubric

*Each question is worth 10 marks. 5 for speaking and 5 for listening.

Speaking Comprehension
almost no mistakes made understands the questions
answer is very clear and asked

5/5 understandable question is not repeated
uses full sentences
some mistakes made understands the question
4/5 answer is understandable asked
uses full sentences question is repeated 1x
many mistakes made difficulty understanding
answer is somewhat question asked
3/5 understandable question is repeated 2x
uses partial full sentences
many mistakes made great difficulty
difficulty understanding understanding question
25 answer asked
one word answers question is repeated 3x
no answer given no answer given
0/5

LT3 Scoring Rubric

* 5 marks per class

disruptive.

Grade Participation
e Participates in all class activities with a great attitude.
S/5 e Very little Japanese is spoken during class activities.
e Participates in all class activities with a good attitude.
4/5 e Some Japanese is spoken during class activities.
e Participates in some class activities while sometimes being
3/5




Japanese is spoken roughly 50% of the time.

2/5

Barely participates in class activities with poor attitude.

A lot of Japanese is spoken during class activities.

0/5

Does not participate in activities or participates with no effort

to speak English.

Course Schedule

Date Topic Activities
Chapter 2 Review 2.1-2.7
Chapter 3 Review 3.1-3.5

Golden Week No Class
Chapter 4 Review 4.1-43
Chapter 5 Review 51-54
Chapter 6 Review 6.1-6.6
Chapter 7 Review 7.1-17.6

QI Exam Picture Test Learning Task 1

No School No Class
Chapter 9 Review 9.1-93
Chapter 10 Review 10.1 - 10.4
Chapter 11 11.1-11.4
Chapter 12 12.1-12.3
Chapter 13 13.1-13.5
Chapter 14 14.1 -14.5

Q2 Exam Interview Test Learning Task 2




